
  
 
 

DATE 
 

Dear HR MANAGER/LINE MANAGER NAME, 
  
I write today to provide notice of my resignation from the 
position of JOB TITLE at COMPANY NAME. 
  
I will be working my notice of NOTICE LENGTH as detailed 
in the employment contract and so my leaving date will 
be DATE. 
   
I hope that I can rely on you for a positive reference in 
future. 
  
Yours sincerely 
  
NAME 
 

www.asginternational.co.uk 

http://www.asginternational.co.uk/

